Your street address and number
St. Catharines, ON 

Your Postal Code
Your email address
September 3, 20-- 

Ms Catherine Wilson, Manager 

Name of Business

Business Street address 

St. Catharines, ON 

Business Postal Code
Dear Ms Wilson: 

Re: Morning Co-Op Placement 

I am interested in applying for the morning/afternoon/all day cooperative education position of Tour Guide with the Seaway Tours which was mentioned to me by my cooperative education teacher.
As my resume details, I have the qualifications and have experience working as part of a team. Over the past two years I have acquired valuable employability skills with my participation in organized sports within the school. I am reliable, hard working and able to work independently or as part of a team. I have dedicated numerous hours to training, understand interpersonal skills are essential for success and that I represent the organization that I am associated with.
I would enjoy being part of the Seaway Tours. Enclosed is a copy of my resume for your consideration. I look forward to meeting with you to discuss the available cooperative education position.
Yours sincerely,
Print full name
Encl - Resume

